Policy and Procedure for Organizations outside of Christ Church

Facility Usage Policy and Procedure:
· Complete an Event Request Form
· After use has been approved complete a Facility Use Agreement and Event Detail Report 
· Christ Church services and programs have priority over all outside organizations requesting use of church facilities.

· All usage fees to be paid through the C.C. Finance officer at least 2 weeks prior to the event. 
· Building use is for non-profit groups and organizations who are under the support of the ministry of Christ Church.

Facility Usage Guidelines:
· Please be respectful of the facility.

· When children are in attendance they are to be under parental or adult supervision at all times and not permitted to roam freely on church property.

· No smoking or alcoholic beverages are permitted on the church property by groups not affiliated or otherwise approved by Christ Church for such use.
· Activities and programs are limited to the space that is assigned

· Please provide a Certificate of Insurance to Christ Church for the purpose of covering liability and property damage or accidents that might occur on church property. (See Facility Usage Agreement)  Exceptions can be made, but please speak with the Christ Church office about this.
